
Data Protection for students 

Any information you provide will be held securely by Leeds College of Music, and in 
accordance with the requirements of the Data Protection Act 1998. 

How we collect and use your data 

Data is collected when you apply, when you enrol and as you progress through your 
course. We also receive information about you from outside Leeds College of Music, 
e.g. information from your UCAS/CUKAS application and details supplied by
referees.

Information may be used by Leeds College of Music for any purposes connected with 
your studies, your health and safety and for other legitimate reasons while you are a 
student. 

Once you are no longer a student, appropriate data is kept as a permanent record so 
that we can provide you, or those you refer to us (e.g. an education institution or 
prospective employer), with information relating to your course of study and progress. 

Once you complete a course with us, you automatically become part of our Alumni 
Association, and we will use your contact details to send you news and information. 
We hope that you will want to stay in touch, but you can unsubscribe from these 
communications by telling us that you no longer wish to receive them. 

Sharing your data 

We will only share your personal data with third parties where you ask us to, where 
we have a legitimate reason in connection with your time at Leeds College of Music, 
or where were are under a legal requirement to provide data. Examples of when we 
may release data include: 

• in an emergency or to aid in crime detection or prevention, to the police or
other enforcement agencies;

• in relation to financial matters associated with your education, e.g. to Student
Finance England;

• in relation to institutional quality assurance and inspection, e.g. to OfSTED or
the Quality Assurance Agency;

• in relation to immigration control, to the Home Office; and
• in relation to the electoral register or council tax collection, to the relevant

local authority.

We will not release data to any unauthorised third party, e.g. bank staff, friends or 
your parents (if you are over 18) without your written agreement. 

Leeds College of Music is part of the Leeds City College Group, and we will share 
information about you with Leeds City College so that they can fulfil their obligation to 
report on students to external agencies.  



Your information will be passed to the Skills Funding Agency (SFA)/The Education 
Funding Agency (EFA). The SFA/EFA is responsible for funding and planning 
education and training for young people and adults in England and is registered 
under the Data Protection Act 1998. 
 
Your information will be shared with other organisations for the purpose of 
administration, careers and other guidance, and statistical and research purposes. 
These organisations include the Department for Education and Skills, Connexions, 
Higher Education Statistics Agency, Higher Education Funding Council for England, 
educational institutions and organisations performing research and statistical work on 
behalf of the SFA/EFA or its partners. The SFA/EFA is also a co-financing 
organisation and uses European Social Funds from the European Union to directly or 
indirectly part-finance learning activities, helping develop employment by promoting 
employability, business spirit and equal opportunities, and investing in human 
resources. Further information about partner organizations and what they do may be 
found at http://skillsfundingagency.bis.gov.uk and by following the links to data 
protection. 
 
At no time will your personal information be passed to organisations for marketing or 
sales purposes. 
 
From time to time, students are approached to take part in surveys by mail and 
phone, which are aimed at enabling the SFA/EFA and its partners to monitor 
performance, improve quality and plan future provision. The SFA/EFA values your 
views on the education or training which you receive and will use these to help bring 
out improvements for learners in England. 
 
The SFA/EFA or its partners may wish to contact you from time to time about 
courses, or learning opportunities relevant to you. 
 
Viewing your data 
 
Under the Data Protection Act 1998, you have the right to see and receive a copy of 
the information held about you on our records, for which a fee may be payable, and 
to ask for any inaccurate details for be amended. 
 
Your responsibility 
 
It is your responsibility to tell us if data that we hold about you needs updating, e.g. 
your address or telephone number. Please tell staff at the Student Enquiries Counter 
about any changes. 
 
 


