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GENERAL REGULATIONS FOR STUDENTS

SEPTEMBER 2011
1. Scope of regulations

1.1 Acts or Articles of Government

Nothing in any of the regulations shall be construed as annulling or amending such Acts or Articles

1.2 General Regulations shall apply to all Leeds College of Music enrolled students.

1.3 Course and other regulations

In addition to the General Regulations, enrolled students must comply with:

· Leeds College of Music Code of Conduct for Students;

· Regulations and other requirements of programmes of study on which they are enrolled;

· Regulations of validating bodies and examination boards relevant to programmes of study on which they are enrolled;

· Regulations governing the use of learning support services;

· Any other regulations, procedures and rules as are approved by, or on behalf of the Academic Council.
2. Obligations of Leeds College of Music to its students and clients

Leeds College of Music undertakes to take all reasonable steps to provide the teaching, examination, assessment and other educational services set out in its prospectus, programmes and other literature including on its website.  It does not, however, guarantee the provision of such services.  Should any action or circumstances beyond the control of the Leeds College of Music interfere with its ability to provide such educational services, Leeds College of Music undertakes to take all reasonable steps to minimise disruption to those services.  However no liability shall attach to the Leeds College of Music for any such failure or inability to provide such educational services in such circumstances.

3. Changes to or Cancellation of, Courses and Programmes of Study

Leeds College of Music reserves the right, at all times and without notice:

i) To make such changes to the details of courses/programmes of study it considers reasonable including changes in content, delivery or teaching staff

ii) To cancel any course/programme of study it considers reasonable including where the number of students enrolled is, at any time, deemed to be insufficient for Leeds College of Music to justify provision of the course/programme of study.

4. Notification of Address

Leeds College of Music must be given written notification of current home address and local address (where applicable) at the time of enrolment.  Any subsequent change of address must be notified to staff at the Student Enquiries Counter without delay.

5.
Payment of Fees

5.1
Tuition fees payable for each academic year are payable at enrolment for that year unless:

i) confirmation of payment by the Student Loan Company or other sponsor has already been received by Leeds College of Music, or is presented by the student at enrolment, or

ii) where regulations allow, certain categories of students make an application for payment by instalments, in accordance with the current instalment arrangements, which is approved at enrolment.

5.2 Failure to enrol on full-time programmes within the first week of term/semester will result in the imposition of a late enrolment fee in addition to other fees paid on enrolment unless waived in exceptional circumstances by the authority of the Head of Student Services.

6.
Notification of Absence from Studies

6.1
Absence from studies must be notified as follows:

FE students to the FE Absence Line (0113 222 3405) HE students to their Course Administrator by telephone (0113 222 3492) or by email to HEAdmin@lcm.ac.uk.  If you are taken ill at College please inform your Group Tutor or Course Administrator at the Student Enquiries Counter.
6.2
If you are likely to be absent for other reasons (e.g. dentist appointment) please inform your Course Administrator who will log your request.  Absences that have not been notified in advance or those where students have not telephoned will be considered unauthorised.
6.3 Where absence exceeds seven consecutive days (including weekends) Leeds College of Music must receive a medical certificate or other appropriate explanatory evidence.

6.4 Absence on the day of an examination must be confirmed by a medical certificate or other appropriate explanatory evidence.

6.5      Other absence affecting examinations, where it may become necessary to submit a case of mitigating circumstances to a Board of Examiners, must be confirmed by a medical certificate or other appropriate explanatory evidence and in accordance with Leeds College of Music Mitigating Circumstances procedure.

6.6 Medical certificates or other appropriate explanatory evidence. should be sent to your Course Administrator as appropriateLeeds College of Music.
7. Students’ Liabilities

Students are liable for any loss, damage or defacement wilfully or negligently caused by them to the fabric, apparatus, equipment or property of Leeds College of Music
8. Students’ Personal Property on College Premises

Students are responsible for the safety of personal property whilst on College premises; Leeds College of Music accepts no liability for loss or damage to such property
9. Ownership of Students’ Work

9.1 
Intellectual Property

For the purposes of this regulation “Intellectual Property” shall mean any idea, invention, method, discovery, process, design, trademark, copyright work (including computer software and all data and other information relating thereto) trade secret, confidential information or any similar process, right, or information whatsoever 

9.2 The Option Available to Leeds College of Music
Leeds College of Music shall have the option, exercisable at any time during the period a student is enrolled with Leeds College of Music or any time thereafter, of requiring that student to assign to it for a nominal consideration all of the copyright and other intellectual property rights in or arising from any intellectual property created or produced by the student in connection with his/her studies at Leeds College of Music
9.3 Leeds College of Music’s Title to the Intellectual Property

In the event that Leeds College of Music exercises its option under Regulation 9.2, the student who created the Intellectual Property in question shall, at the request and expense of Leeds College of Music, do all things necessary to perfect Leeds College of Music’s title to the Intellectual Property and enable Leeds College of Music or its nominee to obtain the benefits thereof and to secure patent, registered design, trademark or other appropriate forms of protection in any country throughout the world

9.4 Assignment of Future Rights

Notwithstanding the provisions of Regulations 9.2 and 9.3 above, all students as legal and beneficial owners hereby assign by way of future assignments all copyright and design rights in their works which may be produced or created by them in connection with their studies as enrolled students of Leeds College of Music. Further that they should consider themselves trustees for Leeds College of Music in relation to all other Intellectual Property (provided that nothing in this Regulation 9.4 shall apply to copyright or design works produced by postgraduate research students in the form of, or as part of, a thesis or dissertation produced as part of their studies at Leeds College of Music) and shall in either case at the request and expense of Leeds College of Music do all things necessary to vest all right, title and interest in any Intellectual Property in Leeds College of Music or its nominee absolutely as legal and beneficial owner and to secure patent or other appropriate forms of protection thereof

9.5 Conditions

i)
A student shall not at any time (whether enrolled as a student at Leeds College of Music or thereafter) purport to deal with (whether by assignment, license or otherwise) or use in a manner inconsistent with Leeds College of Music’s rights under this Regulation, any Intellectual Property without the prior written consent of Leeds College of Music.

ii)
Leeds College of Music requires every student to assign all copyright and related rights, including performance right in any works which may be created by them or in which they take part, during their programme of study for the duration of their enrolment with Leeds College of Music, plus two years, ending on the 31 December of that year.  Leeds College of Music may use the work in any way for its legitimate purposes, including (but not limited to) marketing and promotion, commercialisation, learning, teaching, and research.

iii)
Leeds College of Music requires every student to grant a non-exclusive licence to Leeds College of Music permitting it to allow use of any audio visual recordings made by fellow students of Leeds College of Music of performances in which they take part in any capacity for their own non-commercial purposes, including but not limited to, inclusion in digital portfolios (subject to third party copyright clearances).  Leeds College of Music in turn grants every student a non-exclusive licence to use College audio visual recordings for the stated reasons.  This licensing does not affect students’ more rights, including the right to be identified as the creator of work.

9.6 Confidentiality

i) If a student (whether alone or with others) shall at any time during which he/she is enrolled at Leeds College of Music make or create any Intellectual Property in connection with his/her studies at Leeds College of Music shall promptly disclose full details thereof to Leeds College of Music
ii) No student shall use, disclose, or communicate or permit to be so used any Intellectual Property (as defined in Regulation 9.1) to any third party without the prior written consent of Leeds College of Music and shall keep all such information secure and confidential at all times. This obligation of confidence shall continue after the student concerned has ceased to be an enrolled student of Leeds College of Music without limit in point of time. However, should any part of said information come into public domain otherwise than through unauthorised disclosure by the student concerned, the obligation shall cease to apply
9.7 Student’s Waiver

A student will, where appropriate in any assignment, under this Regulation include an unconditional and irrevocable waiver as against Leeds College of Music and any of its licensees, assignees and successors in title in respect of all moral rights that may be vested in the student in respect of the Intellectual Property.

10. Travelling and Transport for Curriculum Activities

10.1 College Arrangements

Where any activity forming part of a College curriculum involves travelling for which public transport is not available or appropriate, Leeds College of Music undertakes to make all necessary travel arrangements.

10.2 Use of Students’ own motor vehicle

Students using their own motor vehicles for any activity forming part of a course curriculum do so at their own risk. Students under the age of 18 should provide written evidence of parental consent to such an arrangement.

10.3 Use of Transport not Provided by Leeds College of Music
Students using any form of transport not provided by Leeds College of Music for any activity forming part of a course curriculum do so at their own risk.

11. Recovery of Debt: Action by Leeds College of Music
Students are liable for all debts incurred to Leeds College of Music or Leeds College of Music Students Union and in such cases Leeds College of Music reserves the right to take such action, including recourse to the legal process, as is deemed necessary to recover such debts. Such action will also seek to recover any costs associated with the recovery procedures.
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