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Code of Conduct for Staff and Students

Leeds City College is an exciting and enjoyable place to learn.  We want everybody, students and staff, to get the most out of their time at college, in activities on or off college premises.  

To make college a pleasant place to be and to help everybody to succeed, we expect:

	Both staff and students to:

	· display their College ID card at all times and show it to any member of staff when requested
· show respect and help us maintain security
· behave at all times in a manner that respects other students and staff, regardless of race, religion, belief, gender, age, transgender, sexual orientation or disability 
· follow regulations applying to particular areas of the college e.g. learning centres, studios, workshops, Student Union, refectories and to any outside activity
· switch mobiles to silent when in class or in the Library+
· honour the ‘student contract’ agreed between teaching staff and each group of students
· comply with all the college policies including: Equality and Diversity, Harassment, No Smoking, Health and Safety Regulations, Internet Use, Drugs and Alcohol Misuse, Anti Bullying 
· not eat (including chewing gum) or drink (other than water) in class



	The Tutor to:
	The student to:

	· give you feedback on how well you are doing and how you can improve
· ensure the course specifications are covered
· make the classes varied and enjoyable
· give practice at examination questions and provide answers and/or feedback
· set study and practice regularly and return work within an agreed time and give constructive feedback
· be on time, or give an explanation if unavoidably delayed
· deal with administrative matters such as exam coursework; exam entries, registers


	· behave appropriately and responsibly in lessons
· bring the necessary equipment required for the lesson
· follow any health and safety requirements in the classroom, laboratory, studios or other specialist facilities and inform the tutor of any damage to property or if you need additional support
· copy up any work missed or download and complete the work on the Student Intranet/Moodle
· attend all classes on time and inform the college of your reasons for any absences 
· complete home study and/or coursework tasks within the deadlines set
· accept responsibility for their learning
· advise college administration and course tutor of any change of address


We want you to get the most out of your time at college and take pride in being a part of the Leeds City College Community. 










